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1. Login to the WIN Career Readiness System

¢ Navigate to www.wincrsystem.com from
any browser and login with your username
and password.
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SIGN IN & STEP UP

Step into Success

Supplemental Skills Courseware Quick Reference

Learner

3. Start a Module

o Supplemental Skills Courseware contains
three subject areas: Business Writing,
Applied Technology, and Workplace
Observation.

Supplemental Skills

Business Writing

Applied Technology

Workplace Observation

2. Enter the Courseware

e Select Supplemental Skills Courseware
from the Products dropdown or click the
Supplemental Skills Courseware item
below your summary data and click Enter.

e Click the Level 1 button to start at the
beginning of the subject area. Before you begin
the level, you will need to take the pretest.
Click Next to continue.
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(1) Business Writing

Level 1 - Pretest Introduction

Before you begin this level, you will take a pretest.

e Select your answer and click the Submit
button to continue to the next question.

Note: The Dashboard is a snapshot of the eBadges
(electronic badges), certificates, and credentials
earned. Here you can print the snapshot data,
update your profile, and view WIN announcements.
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(1) Business Writing

Level 1 - Pretest

Which answer correctly defines the terms?

Synonyms: words that are similar in
meaning
Antonyms: words that are opposite,
A)  or nearly oppesite in meaning
Homonyms or homophones: words
that sound alike, but have different
spellings and different meanings

Synanyms: words that sound alike, but
have different spellings and
different meanings.

O B)Antonyms: words that are opposite, or

Iy opposite in meaning,

omonyms or homophones: words that
are similar in meaning

e After completing the pretest, click Continue to
proceed to the instructional material in the
level.
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(l#]) Business Writing

Level 1 - Pretest Results

Your result was 60%

© 2021 WIN Learning. All Rights Reserved | 1000 Waterford Place, Kingston, TN 37763 | 888.717.9461 | winlearning.com



http://www.wincrsystem.com/

Career Readiness
Courseware &
Credentials

4. Course Navigation
e Select a level to begin or continue.

e Navigate through the courseware by using
the Next and Back buttons.

o Click the speaker icon at the top to enable
text to speech.
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(1) Business Writing
Level 1.1 - Basic Sentence Structure and Parts of Speech

One of the first things to remember as you go through this course is simple sentence structure. Simple sentences
consist of one subject and one verb. Subjects are usually a noun or a pronoun.

Examples:
Children play. (subject/noun + verb)
1 work. (subject/pronoun + verb)
John slept. (subject/noun + verb)
They ran. (subject/pronoun + verb)

Every complete sentence has a subject and a verb. So, check your sentences for these basic elements. As we
study the parts of speech, you will see that the other parts of speech can be added to this basic sentence
structure. Before we move on, let’s practice identifying the subject and verb in a variety of sentences.

o Click Exit to return to Supplemental Skills
Courseware Homepage.

5. eBadges and Certificates

e After completing the level, you will proceed
to the posttest. Score 80% or greater on the
posttest to earn an eBadge.

e Earn an eBadge for each level to earn the
Supplemental Skills Courseware Certificate
of Completion.

supplemental

This Certificate Indicates

Sylvia Diaz

has successfully completed

Supplemental Skills Courseware

demonstrating readiness in:

Business Writing
Applied Technology
Workplace Observation
12/1/2020
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5. Check Your Progress

e View personal progress by reviewing your
eBadge status from the Dashboard.

e [f you earn all eBadges, you will earn the
Supplemental Skills Certificate of
Completion.

6. Reports

e Hover over Reports from the top menu and
select Individual.

e Find the courseware name and the date you
completed the activity. If you earned a
Certificate of Completion, click Earned to
download your Certificate.

Individual Learner Report

Gadentils0 Centiicates: 0

Need help? Contact WIN Support.
e Phone: 888-717-9461 Option 3

e Email support@winlearning.com
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